
Project Manager (Consultant) for WHO Gender Equity Hub

27 September – 31 December 2021

About WGH and context:  Women in Global Health (WGH) is a global movement with the
largest network of women and allies working to challenge power and privilege for gender
equity in health. It is a US 501(c)(3) started in 2015, WGH has grown to include over 50,000
supporters in 90 countries and has 25 official chapters, with a strong presence in low- and
middle-income countries. The virtual global team and its network of chapters drive change by
mobilizing a diverse group of emerging women health leaders, by advocating existing global
health leaders commit to transforming their own institutions, and by holding these leaders
accountable.

WGH has been featured in CNN, NPR, EuroNews, The Lancet, and Devex for its work and
maintains a robust presence via in-person and virtual events at major global health and
international development forums, such as the World Health Assembly, High-Level Political
Forum, and UN General Assembly. WGH is unique in its approach, connecting global and
national policy-making to local reality. WGH has an established track record of campaigning for
gender equity in the health workforce, not least during the COVID-19 pandemic. In February
2021 WGH, WHO and France launched the Gender Equal Health and Care Workforce Initiative
to increase visibility and commitment to action on gender equity in the health and care
workforce.

About the role: 

This is a short-term role starting by the end of September and lasting until the end of
December 2021. WGH’s two-year contract with WHO to manage the Gender Equity Hub
(GEH) secretariat ends on 15 December 2021 and our current Project Manager has left for a
new opportunity in the United Nations. Gender inequity in the health and care workforce is a
long-standing issue that has been laid bare and exacerbated by the COVID-19 pandemic. We
are looking for a new team member who is passionate about global health, and gender equity
in the health workforce, interested in global advocacy and UN processes, to join our work
supporting the WHO’s GEH. The role of the GEH of the Global Health Workforce Network,
co-chaired by WGH and WHO, is to accelerate large-scale gender-transformative progress to
address gender inequities in the health and care workforce. The GEH convenes experts in the
field, produces policy products and think pieces, and supports global advocacy. We are
looking for a well-organized, dedicated team member with experience working in fast-paced
environments, managing projects and key stakeholders, and able to meet deadlines. Since this
is a short-term opportunity, we are looking for a quick learner, able to work without close
supervision.

Job Description:

Reporting to the two WGH GEH co-Chairs on secretariat tasks and to the WGH Senior Fellow
on policy deliverables the GEH Project Manager will:

https://www.womeningh.org/about


● Draft end of project report for WHO by 10 December 2021 including summary GEH
activity September – December 2021.

● Support the WGH Senior Fellow with research to produce policy action papers on
Workplace Violence (paper drafted), Gender Pay Gap (to be confirmed if the paper will
go ahead), and Occupational Segregation and prepare slide decks, key messaging, and
talking points based on those papers.

● Lead and maintain a virtual policy bank of policy resources related to gender and health
workforce, reviewing resources for inclusion.

● Facilitate monthly GEH member meetings for October, November, and December 2021
via Zoom- send calendar invitations, draft agendas, organize speakers, take meeting
minutes, etc.

● Prepare concept notes and support logistics for GEH events (prepare concept notes,
liaise with WHO and other stakeholders, contact speakers, prepare slides and talking
points, identify and help prepare speakers). Possible high-profile events to launch policy
action papers in November and December.

● Maintain GEH calendar - regularly update with upcoming events, webinars, etc and
WHO website page on the GEH.

● Maintain and properly organize all GEH electronic files, paperwork, records, etc. in
dropbox and google drive.

● Direct GEH correspondences by preparing and reviewing emails, share opportunities
and projects with the wider GEH network using the GEH google group.

● Monitor and facilitate technical working groups (none at present).
● Monitor GEH progress and report to the co-Chairs on deadlines.
● Represent WGH in existing membership groups on the health workforce.
● Any other relevant task on gender equity in the health and care workforce as requested

by WGH.

Deliverables:

S.No Task Due Date

1. Final Project Report 10 Dec 2021

2. Workplace Violence Paper support (paper is drafted)
+ Slide Deck+ TPs

October 2021

3. Gender Pay Gap Paper research + Slide Deck+ TPs
(to be confirmed if this paper will go ahead)

November 2021

4. Occupational Segregation Paper support+ Slide
Deck+ TPs

10 December 2021

5. Organize 2-3 Policy Papers Launch Events November, December 2021

6. Organize monthly GEH virtual one hour meetings Oct, November, early
December 2021



7. Update Policy Bank Ongoing with final delivery 10
December 2021

8. Represent WGH in Coalition meetings and different
groups

Oct, November, December
2021

9. Preparation of files for handover to WHO 15 December 2021

10. Ongoing administration of the GEH secretariat Ongoing

Skills Needed:

● Master’s degree or equivalent required in a relevant discipline (public health, health
workforce, economics, social science, gender studies, etc)

● Strong organizational and project management skills with accuracy and attention to
detail

● Policy and advocacy skills
● Excellent written and oral communication skills, including drafting skills in English,

capable of maintaining strong relationships with senior stakeholders
● Ability to work independently and meet deadlines
● Committed to women’s rights and ending gender inequality, especially in global health

Experience Desired:

● 2-3+ years of experience in program/project management or related experience,
experience with global networks/coalitions an advantage

● Experience in policy and advocacy, including drafting policy documents, blogs etc an
advantage

● Must be fluent in English and able to draft accurately in English
● Strong familiarity with online tools and platforms including Canva, zoom, Microsoft

office, google docs, editing webpages, social media, and research tools like SPSS, R,
etc

● Knowledge of the health workforce, especially in low-and middle-income country
contexts, is an advantage

● Understanding of WHO and global UN processes is an advantage
● Research skills are an advantage

Anticipated Salary and Timeframe:

● Approximately  $2,500 USD per month
● Timeframe: 27 September – 31 December 2021, full-time, remote work

To apply, please upload your CV and cover letter in PDF format using the application form.

*Women, people from underrepresented backgrounds, and applicants from low-and middle-income countries are
strongly encouraged to apply

https://forms.gle/Gd7oekgJfGcwJuek8

